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Steps to Navigate the Clinical Affairs Summary Letter

Use the URL below to access the dashboard: 
https://bireporting.rutgers.edu/views/ClinicalAffairsSummaryLetter/LandingPage?:embed
=yes&iid=3#4

Step 1:
Select the appropriate school, department, and provider (in the following order):
➢ Primary School
➢ Department
➢ Full Name

https://bireporting.rutgers.edu/views/ClinicalAffairsSummaryLetter/LandingPage?:embed=yes&iid=3#4
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Step 2:
➢ After selecting a provider, click on the green arrow to be forwarded to the description letter.

Step 3:
➢ In order to navigate to the report/metrics, click the “CASL” prompt (Rutgers shield) 

located at the top right section of the description letter. 
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Step 4:
➢ To print a report (to a PDF), select download and then PDF.  
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