VOLUNTEER FACULTY REAPPOINTMENT LETTER TEMPLATE
Revised: February 15, 2022


(Date) 

(Full Name)
(Address)
(City, State, Zip)

Dear (Dr. /Mr. /Ms.):

I am pleased to inform you that you have been reappointed as (faculty title), in the (name of department / program) in (name of School) which is a part of Rutgers Biomedical and Health Sciences of Rutgers, The State University of New Jersey (“University”).  

This is a volunteer appointment beginning on July 1, (year) and ending on June 30, (year).  This appointment is an at-will, qualified-title appointment, and may be terminated at any time by either party.  

Describe the major duties and responsibilities of the position (include following language “These responsibilities may be amended upon written notification to you.”), specific clinical or administrative duties, etc., plus a statement that these expectations are not all inclusive ("...and such other duties as assigned by the Chair and/or Dean."), and as well a statement of the responsibilities and commitment of the institution. 

This position requires that you are not listed by the Office of the Inspector General (OIG) and/or the General Services Administration (GSA) as excluded from participating in federal health care, research or other grant programs.   The undersigned faculty member agrees that during the term of this Agreement any violations of federal or state law or actions that are contrary to University policy or public policy shall constitute a breach of its terms and conditions and may result in a termination of the employment relationship and a forfeiture of all employment benefits expressed within. 

All faculty are required to comply with the Bylaws, policies and procedures of the University and the School, including the University’s compliance program, as they may be amended from time to time.  Nothing in this letter supersedes applicable University and/or School Bylaws, policies, or procedures.  

The School’s bylaws are located at (insert applicable link). University policies of frequent interest to faculty include:

· Compliance Program
https://uec.rutgers.edu/programs/healthcare-compliance/

· Patents
https://policies.rutgers.edu/sites/policies/files/50.3.14%20-%20current_0.pdf 

· Intellectual Property: Copyrights & Royalties  
https://policies.rutgers.edu/sites/policies/files/50.3.7-current.pdf

· Investigator Conflict of Interest  
https://research.rutgers.edu/researcher-support/research-compliance/conflict-interest 

· Code of Ethics: General Conduct 
https://uec.rutgers.edu/wp-content/uploads/CodeofEthics.pdf

· OIG / GSA Exclusion
https://policies.rutgers.edu/sites/policies/files/100.2.2%20-%20current.pdf 

· Guidelines for Conduct of Research and Scholarly Activities
https://policies.rutgers.edu/sites/policies/files/90.2.2%20-%20current_0.pdf 

· Liability Insurance
https://riskmanagement.rutgers.edu/sites/riskmanagement/files/RBHS%20Professional%20Liability%20Program%20of%20Self%20Insurance%20060115.pdf


Optional Statement:   It is our expectation that if you choose to leave the University prior to the end of your appointment, you will provide ninety day written notice.

Please do not hesitate to contact (insert supervisor) if you have any questions concerning the terms of this appointment. Kindly indicate your acceptance of the terms and conditions of this Letter of Reappointment by signing in the space provided below.


Sincerely,


Chair or Dean   




I accept the terms and conditions of this appointment:


________________________________________
Signature					Date
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